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PART A: GENERAL
1. INTRODUCTION ANDBACKGROUND L

Established in 2007 by Council of Ministers Regulation No. 141/2007, the Ethiopian Railway
Corporation (ERC) is a public enterprise mandated to develop and operate a national railway system to
fuel Ethiopia's economic growth. Under ERC's leadership, over 790 km of railway lines have been
commissioned, with an additional 560 km currently under construction. Beyond infrastructure, ERC is
committed to building national capacity, having facilitated advanced training for more than 800 staff—
from TEVT to Ph.D. levels—in partnership with Addis Ababa University and international
institutions. Furthermore, ERC is dedicated to creating a knowledge base, delivering sustainable
engineering solutions, and bridging critical service delivery gaps within Ethiopia's construction
industry.

To maintain the high tempo of its national infrastructure projects and daily corporate functions, the
Ethiopian Railway Corporation (ERC) requires a consistent and reliable flow of office general items.
These supplies are essential for the seamless operation of our headquarters, regional offices, and
project sites, enabling everything from daily correspondence and financial reporting to the printing of
complex engineering designs. ERC recognizes that a proactive and strategic approach to procuring
these goods is paramount for minimizing downtime and controlling costs. Consequently, we are
seeking to establish framework agreements with pre-qualified and performance-driven suppliers. Our
goal is to partner with vendors who can guarantee the consistent quality, timely delivery, and
competitive pricing of a comprehensive range of office materials. This collaborative approach aims to

create a win-win partnership, ensuring ERC's operational continuity while providing stable business

opportunities for our supply partners.
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ERC’s Engineering and procurement team (here in after referred to as “the Buyer”) invites/

requests (here in after referred to as “Suppliers™) to respond to this pre qualification invitation for

ERC’s office use for the supply (here in after referred to as “the office General item and related

iiaiciials aupp;y h).

The upcoming projects includes variety of office general items categorized as per the below.

Sub-Category Specific items
Writing & Pens Ballpoint, Rollerball, Gel Pens
Correction
Pencils Wooden , Mechanical Pencils, Lead
Refills
Highlighters & Highlighters, Permanent Markers,
Markers Dry-Erase Markers
o Correction Correction Fluid, Correction Tape,
Erasers
Paper Products Standard Paper Copy Paper (8.5"x117), Legal Paper
(8.5"x14™)
Specialty Paper Cardstock, Glossy Photo Paper,
Colored Paper
Office General Notebooks & Pads Spiral Notebooks, Legal Pads, Sticky
Items Supply Notes, Memo Cubes
Category Mailing & Envelopes & #10 Business Envelopes, Bubble
Shipping Mailers Mailers, Padded Envelopes
Packaging Shipping Boxes, Packing Tape,
Bubble Wrap
Postal Stamps, Shipping Labels, Postal
Meter Supplies
Desk Organization Desktop Pen Cups, Letter Trays (In/Out), Desk
Organizers Caddies
o P Fi’ling_Supplies File Folders (Hanging & Manila), File
§ o ‘,' 14;' : Labels, Document Boxes
, ‘_\‘;I:‘[_Jgsl}hi,‘[:‘sr-_‘.\:\ & Binder Clips, Paper Clips, Staplers,
) Aal'!'q\é“gs\';_ | Tape Dispensers, Glue Sticks
‘ )]
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Technology & Desk top
Computer compulers and
' laptop
Data Storage USB Flash Drives, External Hard
Drives
Avessuiics ivwoc Tads, 1iLivil CaUics, Luichic
Cables, Keyboard Dust Covers
Power Batieries (AA, AAA), Laplop
Chargers, Power Strips
Binding & Binders & Covers 3-Ring Binders, Report Covers,

Presentation

Presentation Folders

Sheet Protection

Sheet Protectors, Portfolio Covers

Binding Binding Combs, Cerlox Spines, Slide
Binders
Cleaning & Cleaning Supplies Disinfecting Wipes, Paper Towels,
Breakroom Trash Bags, Hand Soap
Breakroom Coffee, Filters, Creamer, Paper Cups,
Consumables Plates, Napkins
Planning & Visual Calendars & Wall Calendars, Desk Calendars,
Planners Personal Planners
Whiteboards & Dry-Erase Boards, Bulletin Boards,
Corkboards Markers, Pins
Presentation Aids Flip Chart Pads, Easels, Laser

Pointers

1.2 Project Period

Successful suppliers who have passed the first stage of this Pre-Qualification shall be eligible to

participate in upcoming tender for up to a period of 24 months.

Interested suppliers shall cover a.l!' aosls nssomau{l with the preparation and submission of the

required information to the ‘Bu cr *lnlerested e‘hbp&ers are solely responsible for all expenses

"'\i =1
| -n_' ""'Pj_

associated with responding to thts REO[
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1.3 Important information and dates

Pre-Qualification No. #1

ERC/

Name of the Work

Supply of the office General liem

LASL Udte 10r submission of gueries

Last date of query response

Last date &time of submission of
EOI

Address for communication/submission
of Pre-Qualification

Contact person

Procurement Team,

Phone number:
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1. General Information About the Supplier

Supplier’s Legal Name

Teoal Address in Conntry of | Address:
Registration Telephone/Fax
i Email address:
Website:
In Case of Joint Venture, legal ]
name of each party
In case of Joint Venture, Place Address:
of Registration for Each Party Telephone/Fax
Email address:
Website:
Authorized Representative Name: Position:
Information Address:
Telephone/Fax:

E-mail address:

Attached copies of original D In case of JV, letter of intent to form JV including

documents of: a draft agreement, or agreement governing

formation of JV
D Form Data on Joint Ventures

Name:

Signed:

In the capacity of:

Duly authorized to sign the EOI for and on behalf of:

Dated on [ ] day of ], 2025
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2.Professional Technical and Financial Qualification

Road and Bridges Construction Materials

LR
Nationality [ an eligible country. A country can be cligible | Must meet Pre-Qualification
: when it is not under the restriction list of the | requirement Submission
Government of Ethiopia. Sheet
Registration in Having been registered in the Public Attach FPPPAA
the FPPPAA's Procurement and Property Administration Must meet | Supplier's Registration
Suppliers List Agency's Suppliers List requirement Certificate
Not Debarred by Not having been debarred by decision of the Must meet Pre-Qualification
decision of the Public Procurement Agency from participating | requirement Submission
FPPPAA in public procurements for breach of its Sheet
obligation under previous contracts
Valid trade license Having been submitted valid trade licensc or | Must meet Anach Renewed Trade
or business Business organization registration certificate | requirement license and/or
organization issued by the country of establishment commercial registration
registration Certificate
VAT Having been submitted VAT registration Must meet |Attach VAT Registration
registration certificate issued by the tax authority requirement Certificate
certificate
Valid tax Having been submitted valid tax clearance Must meet Anach Valid tax
clearance certificate issued by the tax authority (Domestic | requirement | clearance certificate
centificate Suppliers Only)
r:.:-.-a‘ '&.\:\
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2.2 Technical Qualification, Competence, and Experience in the Procurement Object
As a proof of the technical and professional ability in supplying our requirement listed in our
invitation for pre-qualification the tables below summarize the major relevant technical evaluation

criteria to evaluate the suppliers.

I eml Critorin I Nosrrintion 1 w.:gml Parnmant Suhmiccian |
(%)
Technical & The ability of the supplier to meet quality 15 | The supplier shall submit a
Quality specifications consistently which include quality dealer agreement/
Capability features distribution authorization
> The supplier shall submit evidence of dealer letter document /quality
agreement or distribution authorization letter certificates, quality and
from at least one renowned manufacturer.(3) compliance, manufacturing
> Product quality- & compliance with sites ,Previous test reports
specifications(3) and samples (if applicable)
» Quality assurance certifications(2)
% Technical expertise and manufacturing
processes(3)
> Availability of test reports/certificates of
analysis(4)
» Condition of delivered samples
Delivery The ability of a supplier to meet specified delivery 15 | The supplier shall submit
schedules which include lead-time, on-time Commitment letter to
performance, fill rate, retumns management, location, deliver product within 3
and transportation. days upon award
» The supplier shall provide commitment letter
for delivery of required products within 3
working days up on award.
Performance Performance history of the supplier in the financial, 10
history economic, social, organizational, and sectoral area. The supplier shall submit a
copy of contract document
» The supplier shall submit evidence of at = evidenee Gl the
Jeast 3 government’s or public enterprise’s performance of the
contract in the past 2 years (2024 - contract from the employer
2025).related to products specified on the
bid e — ]
Warranty and | The superiority of the specified er\gg_? guarantee that 10
claim policics | promise to replace or I't".‘fllrl'l.jl'lréompl‘c'll.iQ‘](_:‘:\iien‘ls if
necessary within a specified pc‘riod\a‘pﬂ_gﬁfsd,lhe‘;q‘ im The supplier shall submit
policy as a formal ‘rcqucét ~for r'éo.ve(%g_g ; or commitment leter for 1
\ & VA month warranty of product
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much amount? Y

Pl K

> The supplier shall’ announce wu\h ja,\:‘»'ritten

letter up to how Jhuch’i‘afed‘ gmount ‘for how
] S [N ey | A

much days can provide to-the buyer; & £

SN Criteria Description Weight Document Submission
(*6)
compensation for a covered loss. supplied. '
» The supplier shall provide commitment letter
for providing 1 month guarantee for product
cunnliad
5 Availability The volume of construction materials that can be 10 | The supplier shall submit
» | capacity supplied by a supplier. stock and balance
document /Volume of
» The supplier shall submit its Inventory .
capacity and management/ stock movement
and balance data/volume of sales/ for the last
2 years/2024-2025/
6 | Reputationand | A ranking and reputation in the business, or 10
position in the | company, in terms of its sales volume relative to the
business sale volume of its competitors in the same business. The supplier shall submit
; C 1 o) its selling volume in the
> The supplier shall provide its last three last three years
year's (2023 - 2025) sales financial volume
with supportive documents (Audit report).
7 Supplicer’s The superiority and reputability of the supplier’s 5
profile statues, past performance, finance, certificates, and
references The supplier shall submit a
copy of each document
» The supplier shall provide formal documents
like its awarded certificates, reference or
acknowledgment letter from its customers
which ascertains its profile.
8 Professionalism | The supplier’s competence or skill expected of a 5
professional. The supplier shall provide
the employees professional
» The supplier shall provide at least 2 staffs’ and experience document,
professionalism document like educational HSE and environmental
background and ~ work experience  in compliance certificates.
construction material supply. (4) :
» HSE policy and certifications Environmental
compliance and sustainability practices(l)
9 Credit Facility | Does the supplier have a credit policy? And to how 20

The supplier shall submit a
credit agreement letter
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A Financisl Standing

Supphen Y adeguate fimun ol seaonrces 10 mpnmgs ©onnmwns s estubished by our Brancal stphpoments,

andited by an independent audien, sbmaisd an S gre guiSearen Die Dllowimg mble contams our
financial dats These dats wre based on ow sl audited weonnes Fogres i all columns have been

provided on the same basis to sllow 8 direct s cm yew compmosen

!
A Information from Halance Sheet . _

I TotalAssety

2 -l otal Liabilities ] T e — et !

| Net Value(1-) Jrep——— ey f _

3 CumentAsses | {_' ™ B 1
Y re———— ! ! :

1 Working Capital(3-4) I T

B Information from lncome Statement

1 1aotal Revenue ] T

2 Profits befare tax ] f !
3 Losses

Alungwuhfmmlm»cm\ﬁmhhowath\-cw&mhgmu proof of our

financial standing, as roquired in the EOL:
Attached documents comply with the fallowing coadiboas:
v Mmmﬁwﬁoﬂlhefmhlsiﬂnﬁm&&:mﬁuawwahu%mﬂmw
or parenl COMPARITS,
¢  Mistoric financial statements are audaad by a corufved acoousiant,
4 luaw{mummcwk&.hhﬁsﬂmn&ﬁmidm
v mawfmmmmmmm&uﬂymhﬂﬂm

CAmoumd 23 LRy T ¢

Average Asswal
Hspmoner® o
Name: ___ nthecopetityofc . ... Sigeed
Dy suthonsed b sgn e puy un’aliuum Lt il E;_l]vdull | S
Dated on | Jdayef| ), 2023, Vb
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Document Attachments:

:{x

Renewed Trade license and/or commercial registration Certificate

VAT Registration Certificate

Valid tax clearance certificate

O O e 1 L v [
FLVTTIv LN

Valid profissional Nicdiisd, il appi
Original Manufactures Product Catalogue, if any
Dealer agreement documents

Bid award letters

Warranty Letter

Stock Balance letter

10. Last three years sells volume

11. Employees professionalism and experience documents

12. Credit agreement letter

13. Audited financial statements
14. Documents required as proof of the supplier’s financial standing,

16.

17.
18.

19.

_Certificates of award, reference, acknowledgment contracts provided by contracting
parties to the supplier successfully completed in the course of the past years.
Company Profile: Including full legal name, years in business, and overview of
capabilities.

Contact Information: Official address, contact person, email, and phone number.
Product Catalog: Detailed list of materials you supply, including specifications and
standards met (e.g., ASTM, AASHTO, local standards) if any.

Proof of Certification: Copies of relevant quality certifications (if any).

20. Safety Record: Company safety policy and record

21,

Proof of Insurance: Certificate of General Liability Insurance and other relevant

coverage.

o
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